BASKETBALL SET-UP CHECK LIST

1)
Place floor in proper position and tighten completely.



____

2)
Place goals in proper position.








a) Base of goal is 4’3” from the base line and bolted to the floor.

____


b) Rims at 10’ and locked into position.




____


c) All hydraulics closed.






____

3)
Set new and old BU pans per manifest.




____

4)
Bandstand (Stage left of old BU pans)


a) Platforms installed on rows B & D




____


b) 45 music stands (leave behind stairs at truck entrance).


____


c) Power installed at band platform area.




____


d) Do not connect band chairs.





____

5)
Courtside


a) Scorers table set in proper order (1st  table should not disturb path 


    from home entrance to the floor).  Start 11, 10, 8, 7, 5.


____


b) 23 Bradley chairs for both team benches.




____


c) 2 Bradley chairs at each goal.





____


d) Scoreboard controller and shot clock set-up and properly functioning.
____


e) Position sign to be placed center court on tables.



____


f) Proper electrical supply, 4 Quad Boxes (1 far left table, 1 center court, 


    2 far right table - also need power for  tables and the cable for TVs).

____


g) Phone line to be placed as close to last table on left (visitors ent.) as possible.
____


h) 23 chairs behind scorers table.





____


i) All tables, chairs, and signs to be cleaned.




____ 

6)
Stats Area - Dressing Room Hallway and Press Box (Sec. 14)

              b) 1 - 18” table against wall across from Rivermen locker rm. w/ Quad Box.
____


c) Stats cart against wall by table.





____


d) One garbage can by table.





____


e) Press box - Sec. 14 gets one phone.




____


f) Typewriter in Sec. 14 - lower section.




____

7)
 Wheelchair Seating


a) Sections with railings get 12 red chairs.




____


b) Sections 7 and 19 get twelve plastic chairs.



____


c) Sections 5, 9, 17, and 21 get 19 chairs.




____


d) All other sections get 14 chairs.





____


e) The risers on the inner concourse need to be straight and stairways secure.
____


f) 14 chairs should be on the risers 6” from the wall.



____


g) 14 chairs on the floor in front of the risers 6” from the riser.


____

8)
Chiefs Club Tables & Coat Check


a) Store 4 - 18” tables under bleachers Sec. 1.



____


b) 3 coat racks, 1 - 18” table, & 2 chairs between restrooms at club rm. entrance.
____


c) 2 coat racks by hospitality rm., just prior to blue drapes.


____


d) 1 - 8’ table and 8 chairs in small storage room for 50/50 area (make sure 


     area is clean and accessible).





____


e) 1 - 18” table and 2 chairs in box office lobby.



____


f) 1 - 8’ table by press entrance door.




____

9)
Barricade


a) Put 2 bike racks at overhead closet to large storeroom at club rm. entrance.
____


b) Put 2 bike racks at curtain by production office.



____


c) Put 2 bike racks in lower concourse at Sec. 21 by accounting office.

____

10)
Hospitality Room


a) 1 - 8’ table along serving wall.





____


b) 3 - 8’ tables with 8 chairs for dining.




____


c) Red drape from pillar to wall (opposite serving wall).


____


d) 1 - 8’ table with one chair in front of curtain.



____

11)
Cleaning


a) Clean all backboards & frames on hydra-ribs to include shot clocks.

____


b) Vacuum all carpet.






____


c) Clean entire area under bleachers removing improperly stored material.
____


d) Ensure all tables, chairs, coat racks & bike racks are clean (tape, wires, etc.).
____


e) Ensure any and all messes made by the ops crew are cleaned up.

____


f) Dust mop the b-ball floor before leaving.




____

12)
Seating


a) Ensure all seats are set per manifest, to include Row 31 & upper bowl.
____


b) Check bleachers to ensure that they are completely pulled out and locked.
____


c) Ensure all railings are properly secured (railings at clubroom ent. need to 


    extend dashers).






____


d) Ensure all stairways are properly set to include platforms at bottom of 


    bleachers.







____

13)
Miscellaneous Equipment


a) One dust mop on each backboard base.




____


b) Two towels on each backboard base.




____

14)
Please turn in a list of all tools needed and broken equipment after every set-up.
____

15)
Always make sure equipment used is returned to its proper place.

____

16)
Make sure the store rooms and storage areas are organized and clean.

____

EACH LEAD PERSON IS REQUIRED TO INITIAL EACH STEP AS IT APPLIES TO YOU WHEN IT IS COMPLETED.

AFTER THE CHANGEOVER IS COMPLETED THESE SHEETS SHOULD BE PLACED IN THE BOX OUTSIDE MY OFFICE.  PLEASE HAVE THE CORRECT DATE ON IT.

