SHOW CHECKLIST


Show: � FORMTEXT ��–––––��
Dates:  � FORMTEXT ��–––––��
Location:  � FORMTEXT ��–––––��
�



CONTACTS


Name�
Phone�
Fax�
�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
�



DECORATOR


Name�
Phone�
Layout�
�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
�



SHOW INFORMATION


Open to the public?: � FORMCHECKBOX ��Yes  � FORMCHECKBOX ��No�
Admission  Fee:  $� FORMTEXT ��–––––��
Estimated Attendance:  � FORMTEXT ��–––––��
�
Move In Date:  � FORMTEXT ��–––––��
From:  � FORMTEXT ��–––––��
To:  � FORMTEXT ��–––––��
Comments:  � FORMTEXT ��–––––��
�
Move Out Date:  � FORMTEXT ��–––––��
From:  � FORMTEXT ��–––––��
To:  � FORMTEXT ��–––––��
Comments:  � FORMTEXT ��–––––��
�
Registration Area:  � FORMCHECKBOX ��Yes  � FORMCHECKBOX ��No�
Location:  � FORMTEXT ��–––––��
�
Registration Area Configuration:  � FORMTEXT ��–––––��
�



BUILDING ACCESS�
�
SHOW HOURS�
�
Date�
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�
Date�
From�
To�
�
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�



MEETING ROOM USAGE


Room�
Date(s)�
From�
To�
Set Up�
�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
�
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�
� FORMTEXT ��–––––��
� FORMTEXT ��–––––��
� F
