July, 1999 


FILING A CLAIM UNDER THIRD PARTY PROPERTY DAMAGE COVERAGE
WHO SHOULD 
Anyone aware of a property loss to a Third Party should report the loss to

FILE:


the Director of Finance.

WHEN TO FILE:
Immediately.  Never withhold reporting a loss, vandalism, or any type of damage, even if all the information is not available.

HOW TO FILE:
Information necessary to submit a notice to the insurance carrier includes:




1.
Description of loss;




2.
Location of loss;




3.
Date and time of loss;




4.
Names of persons involved and notified;




5.
Amount of Loss;




6.
How loss occurred;

WHERE TO FILE:
 

Elizabeth Rodiguez

Claims Coordinator, Near North Insurance Brokerage





(312) 280-5572





Fax # (312) 915-4490





Erodiguez@nnng.com

Sherry Ardito
 

Loss Prevention Analyst

 





(215) 592-6651



Fax # (215) 592-6646





sardito@smgworld.com


Patty Presley


Account Executive,  Near North Insurance Brokerage





875 N. Michigan Ave.





Chicago, IL 60611





(312) 280-5602



Fax # (312) 280--3845





Ppresley@nnng.com 

