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INTRODUCTION

SMG manages <insert venue name here>.  SMG's Injury and Illness Prevention Program is in accordance with the requirements of the California Code of Regulations Title 8, Section 3203 (a).  This Section, which became law in January 1991, requires all employees to establish and maintain an Injury and Illness Prevention Program, hereafter referred to as an IIPP.  All IIPP's are enforced by Cal/OSHA General Safety Orders Section 3203 and Construction Safety Orders 1509.  Cal/OSHA may inspect and review the company's IIPP.  Cal/OSHA is empowered to: inspect, issue citations and assess penalties.  The following document is the Workplace Injury and Illness Program for the employer described below. 

SMG

<insert venue name, address and phone here>

STATEMENT OF POLICY

SMG believes in the importance of the individual employee and his or her right to derive personal satisfaction from the job.  SMG also believes that the company's employees are its greatest asset.  Accordingly, the prevention of accidents and injuries is a fundamental obligation.  It is our commitment and priority to prevent the occurrence of occupational injuries and illnesses.

We have established an Injury and Illness Prevention Program that emphasizes the integration of safety and health measures into each job task so that safety/health and job performance become inseparable.  This is accomplished through the cooperative efforts of managers, supervisors, and employees seeking to maintain our records of low industrial accidents, zero incidents being our goal each year.

Safety orientation for new employees, timely and appropriate training, an active self-inspection program, properly maintained equipment and personal protective equipment will be some of the tools used to reduce and eliminate work hazards.  By accepting mutual responsibility to operate safely, we will all contribute to the well being of each other and subsequently the company.

RESPONSIBILITIES

John/Jane Doe, General Manger, has been assigned the responsibility and authority to manage the Injury and Illness Prevention Program for SMG, <insert venue name here>. Managers and supervisors are responsible for implementing and maintaining the IIP Program in their work areas and for answering worker questions about the IIP Program.  A copy of this IIP Program is available from each manager and supervisor.  We realize that the ultimate responsibility for safety and health in the workplace still rests with:

SENIOR MANAGEMENT: has the ongoing responsibility to ensure departmental implementation of the IIPP and to insure the health and safety of our workers.  This is accomplished by communicating SMG's emphasis on health and safety, analyzing work procedures for high hazards identification and correction, ensuring regular workplace inspections, providing health and safety training, and encouraging prompt employee reporting of health and safety concerns without fear of reprisal.

SUPERVISORS: are responsible for implementing and maintaining the IIPP in their work area and for answering worker questions about the program.

ALL EMPLOYEES: are responsible for the timely reporting of safety hazards in the workplace.  Employees are also responsible for following general safe work practices, as well as complying with safe and healthful work practices specific to their jobs.

SAFETY COMMITTEE: will track timely corrections of workplace hazards by receiving and reviewing reports of unsafe conditions, workplace inspection reports and injury reports.  The Safety Committee will:
· Review the results of scheduled workplace inspections to identify any needed safety procedures or programs and to track specific corrective actions

· Review accidents and injuries to ensure that all causes have been identified and corrected

· Submit suggestions (where appropriate) to department managers for the prevention of future incidents

· Review alleged hazardous conditions brought to the attention of any committee member, determine necessary corrective actions, and assign responsible parties and correction deadlines

· The committee may conduct its own investigation of accidents and/or alleged hazards to assist in establishing corrective actions (when necessary)

· Submit recommendations to assist department managers in the evaluation of employee safety suggestions

· Minutes of issues discussed and actions taken for each meeting will be documented using the "Safety Committee Meeting Record" (Form 1)

The SMG Safety Committee at this venue has the ongoing responsibility to maintain and update this IIPP, to assess departmental compliance with applicable regulations and company policies, to evaluate reports of unsafe conditions, and to coordinate any necessary corrective actions.  The Safety Committee meets once a month and includes representatives from each department.  

Half of the Safety Committee membership rotates once every six months to promote more participation.  Employees leaving the committee are designated as “alternate” members and replace current members when they are absent from monthly meetings.

ENSURING COMPLIANCE

SMG will provide employees with a safe and healthful place to work and employees are expected to follow company rules and regulations.  SMG's management will take measures to assure that all employees will comply with the established IIPP.  Each employee's safety record, including education, training, occurrence of incidents, etc., will be documented in his/her personnel file on the “Employee Safety Performance Record” (Form 2).  Employees who follow safe and healthy work practices will have this fact recognized and documented on their performance reviews.  Incentives and recognition will be established for individuals who show a reduction or elimination of injuries or illness.  New employees and those who are unaware of correct safety and health procedures will be trained or re-trained in appropriate methods.  No employee shall be subjected to any discriminatory treatment nor be denied any benefits of employment, and may not be negatively disciplined where their actions resulted in reporting any injury, unsafe working condition or the communication of any aspect of SMG's IIPP.

A copy of the Codes of Safe Practices will be distributed to every employee with instructions to read and apply these rules during all phases of work.  Employees will also be told that observed deviations from any of these rules will be recorded as a violation and appropriate actions will be taken.

SMG supervisory staff will utilize personal contacts to commend employees regarding compliance to safety regulations and to identify violations of unsafe work practices, instructs the employee on correction of that behavior, and issue warnings for non-compliance as outlined.

DISCIPLINARY ACTIONS

Failure to comply with the rules and procedures outlined in this guide will result in progressive disciplinary action, including verbal and written warnings that may lead to discharge.  If an employee is found to be grossly negligent, immediate termination may result.  All action will be documented on the Disciplinary Actions Record (Form 3).

Any employee who has caused an accident because of gross negligence, carelessness or horseplay will be suspended or terminated.

Any employee who is discovered to be in possession of or under the influence of alcohol or narcotics (drugs) will be immediately suspended or terminated.

Any violation of or deviation from SMG's safety rules and regulations may be considered just cause for and result in disciplinary action as follows:

· Verbal Warning (documented to file)

· Written Warning

· Suspension Without Pay

· Suspension Subject To Termination

TRAINING 

Employee safety training is provided at no cost to the employee and is conducted during the employee's normal working hours on company time.  Safety training will be presented by a knowledgeable supervisor or department personnel, by a representative from another department, or by an outside company.  Regardless of the instructor, all safety training will be documented using the "Safety Training Attendance Sheet" (Form 4) or an equivalent record that includes all the information required.  This document will be maintained in Safety Training Subject Files in Human Resources for a period of at least three years.

When the revised IIPP is implemented, all department personnel will be trained on the structure of the IIPP, including individual responsibilities under the program, and the availability of the written program.  Training will also be provided on how to report unsafe conditions, how to access the Safety Committee, and where to obtain information on workplace safety and issues.

Employees hired after the initial training session will be oriented on this material as soon as possible by Human Resources during orientation or the appropriate supervisor.  These individual training sessions will be documented using "Employee Safety Orientation Form" (Form 5) or the equivalent.  This document will be kept in the Human Resources department for at least three years.

SPECIFIC TRAINING

Supervisors are required to be trained on the hazards to which the employees under their immediate control may be exposed.  This training aids a supervisor in understanding and enforcing protective measures.

All supervisors must ensure that the personnel they supervise receive appropriate training on the specific hazards of work they perform and the proper precautions for protection against those hazards.  Training is particularly important for new employees and whenever a new hazard is introduced into the workplace.  Such hazards may include new equipment, hazardous materials, or procedures.  Health and Safety training is also required when employees are given new job assignments on which they have not previously been trained and whenever a supervisor is made aware of a new or previously unrecognized hazard.  This training can be documented, and facilitated using "Job Safe Practice Orientation Form" (Form 6).  This document will be kept in the Human Resources department for at least three years.

Specific topics, which may be appropriate, include but are not limited to the following:

· Fire prevention techniques and fire extinguisher use

· Emergency procedures

· Proper lifting techniques

· Hazard Communication or "Right to Know" (MSDS, chemical hazards and labeling)

· Personal protective equipment

· Forklift operations

· Lockout/Tagout

· Confined Space Entry procedures

SAFETY VIDEOS

Videos are available on a wide range of topics, including hazard communication, chemical safety, and various physical hazards.  Videos may be used to supplement, not replace, face-to-face safety instruction, so that trainees have an opportunity to ask questions of a knowledgeable instructor.

MATERIAL SAFETY DATA SHEETS

Material Safety Data Sheets (MSDS) provide information on the potential hazards of products or chemicals.  Hard copies of MSDSs for the chemicals used in the department are available in 

< insert MSDS locations here>.  If an MSDS is found to be missing, a new one can be obtained by faxing a written request to the manufacturer.  A copy of this request should be kept until the MSDS arrives.

For further information, contact <insert appropriate department here>.  Videos and training on how to read and understand the information presented on an MSDS are also available from <insert appropriate department here>.  A master binder of MSDSs is available for employee review in<insert appropriate department location here>.
EQUIPMENT OPERATING MANUAL

All equipment is operated in accordance with the manufacture's instructions, as specified in the equipment's operating manual.  Copies of operating manuals will be kept in each department.  Persons who are unfamiliar with the operation of a piece of equipment and its potential hazards must be trained by an experienced operator or supervisor.  Operating manuals should be reviewed for any additional questions.  ONLY EMPLOYEES PROPERLY TRAINED ON SPECIFIC EQUIPMENT ARE ALLOWED TO OPERATE IT.
IDENTIFYING UNSAFE CONDITIONS

The methods used to identify unsafe conditions and practices will include several different techniques.  Potential hazards may be identified by reviewing causes of injury and illness (OSHA 200-300 Log/Employer First Report), self-inspection checklists, information provided by outside consultants or vendors, and considering information provided by employees.  Written documentation from these sources will be used to document compliance with Standard 3203 requirements.

HAZARD ASSESSMENT/SAFETY INSPECTIONS

Periodic scheduled inspections will be conducted by a department representative, or under the direction of the Program Administrator.  Hazard inspections will be documented on the “Safety Inspection Checklist” (Form 7) and conducted at the beginning of a new project or job and periodically throughout the job.  This on going tracking of hazardous situations will provide the basis for a safe job environment and steps needed to prevent recurrence of accidents.

All employees are encouraged to inform their supervisor or a Safety Committee member, of any matter which the employee perceives to be a workplace hazard and/or a potential workplace hazard.  No employee will be retaliated against for reporting hazards or potential hazards, or for making suggestions related to safety.  Employees are also encouraged to make safety suggestions and safety training suggestions.  If an employee so wishes, he or she may make such suggestions anonymously by depositing them in the <insert location of suggestion box here>.

Any directives or procedure changes issued, as a result of an investigation shall be distributed to all employees affected by the hazard or shall be posted on appropriate bulletin boards.

Supervisors will conduct inspections to identify unsafe work conditions and practices:

· Weekly on high hazard or frequently changing operations or equipment and high hazard areas (forklifts, power tools, vehicles, flammable storage areas)

· Monthly in all work areas

· Whenever new substances, processes, procedures or equipment are introduced into the workplace that represent a new occupational safety and health hazard

· Whenever the Supervisor or Safety Committee is made aware of a new or previously unrecognized hazard

· Annual comprehensive inspection of entire facility

All inspection reports will be reviewed by management and/or the Safety Committee.  The review should assist in prioritizing actions and verify completion of previous corrective actions.

CORRECTING HAZARDS

Appropriate measures must be taken to correct any hazards discovered either as a result of scheduled periodic inspection, during normal operations, or reported by an employee.  Corrective measures should be corrected by the supervisor in control of the work area, or by cooperation between the department in control of the work area and the supervisor of the employees working in that area.  Supervisors of affected employees are expected to correct unsafe conditions as quickly as possible after discovery of a hazard, based on the severity of the hazard.

Specific procedures that can be used to correct hazards include but are not limited to the following:

· Tagging unsafe equipment "DO NOT USE UNTIL REPAIRED" and provide a list of a alternatives for employees to use until the item is repaired (if necessary)

· Fixing or replacing defective equipment

· Installing guards or modifying equipment

· Stopping unsafe work practices and provide retraining on proper procedures before work resumes

· Reinforcing and explaining the need for proper personal protective equipment and ensuring its availability

· Barricading area(s) that have a hazardous condition(s) and reporting the hazardous condition(s) to a supervisor

If the problem that poses an immediate danger of serious harm or bodily injury cannot be corrected immediately, the operation should be stopped until the necessary repairs can be made.  Equipment can be physically locked or tagged out in an obvious way and employees, supervisors and managers should be notified of the situation.

Supervisors should use the "Hazard Correction Report" (Form 8) to document corrective actions, including projected and actual completion dates.  If necessary, supervisors and employees can seek assistance in developing appropriate corrective actions by submitting a "Report of Unsafe Conditions" (Form 9) to the Safety Committee.  If the Safety Committee requires assistance from other resources or departments, the Human Resources Department, the General Manager or department supervisor should be contacted immediately.

IMMINENT HAZARDS

If an imminent hazard exists, work in the area should cease, and the appropriate supervisor must be contacted immediately.  Three conditions must be met before a hazard becomes an imminent hazard: 

(1) There must be a threat of death or serious physical harm. Serious physical harm means that a part of the body is damaged so severely that it cannot be used or cannot be used very well. For example, an amputation in which there is a loss of all or part of a body appendage, including the loss of bone.

(2) For a health hazard, there must be a reasonable expectation that toxic substances are present and exposure to them will shorten life or cause significant reduction in physical or mental efficiency. For instance, poisoning from the inhalation of a potentially lethal gas.

(3) The threat must be imminent or immediate. This means that you must believe that death or serious physical harm could occur within a short time, for example, before Cal/OSHA could investigate the problem. 

If the hazard cannot be immediately corrected without endangering employees or property, all personnel need to be removed from the area except those qualified and necessary to correct the condition.  These qualified individuals will be equipped with necessary safeguards before addressing the situation.

ACCIDENT/INJURY INVESTIGATION

The employee's supervisor is responsible for performing an investigation to determine and correct the cause(s) of the incident.  This form should be completed within 24 hours of the occurrence.  Specific procedures to be used to investigate workplace accidents and hazardous substance exposures include:

· Interviewing injured personnel and witnesses

· Examining the injured employee's workstation for causative factors

· Reviewing established procedures to ensure they are adequate and were followed

· Reviewing training records of affected employees

· Determining all contributing causes to the accident (equipment, material, people)

· Taking corrective actions to prevent the accident/exposure from reoccurring

· Recording all findings and actions taken

The supervisor's findings and corrective actions should be documented and presented to the Safety Committee.  If the supervisor is unable to determine the cause(s) and appropriate corrective actions, other resources should be sought.  Available resources include Management, the Safety Committee, Zurich, Worker’s Compensation Insurance carrier, or Aon Risk Services, Insurance Broker.

The Safety Committee will review each accident or injury report to ensure that the investigation was thorough and that all corrective actions are completed.  Investigations and/or corrective actions that are found to be incomplete will be routed back to the supervisor for further follow-up, with specific recommendations noted by the committee.  The Safety Committee will bring corrective actions that are not implemented in a reasonable period of time to the attention of John/Jane Doe, General Manager.

INJURY REPORTING

Employees who are injured at work must report the injury immediately to their supervisor.  If immediate medical treatment beyond first aid is needed, call 911.  The injured party will be taken to the appropriate hospital or medical center.  If non-emergency medical treatment for work-related injuries or illness is needed, call:  

Established Facility Medical Provider

123 Any Street

Your Town, CA 90000

The supervisor of the injured employee must work with Security and Human Resources to ensure that the "Injury Investigation Form" (Form 10), and a "Worker's Compensation Claim Form" (Form 11) are completed properly and submitted to Human Resources.  Human Resources will file the claim with our insurance carrier:

Zurich

21031 Warner Center Lane

Woodland Hills, CA 91367

(800) 338-3160

If the injured employee saw a physician, the supervisor should obtain a medical release form before allowing the employee to return to work.  The health care provider may stipulate work tasks that must be avoided or work conditions that must be altered before the employee resumes his or her full duties.

COMMUNICATION

Supervisors are responsible for communicating with all workers about safety and health issues in a form readily understandable by all workers.  All department personnel are encouraged to communicate safety concerns to their supervisor without fear of reprisal.

The Safety Committee is another resource for communication regarding health and safety issues for department employees.  Each employee has a representative on the committee that will inform him or her of hazard corrections and committee activities.  Additionally, Safety Committee minutes and other safety-related items are posted at the employee entrance.  Employees will also be informed about safety matters by distribution of written memoranda or by articles in the internal newsletter.  Occasionally, the Safety Committee will also sponsor seminars, speakers, or coordinate other means to communicate health and safety matters.

Supervisors are responsible for ensuring that employees are supplied access to hazard information pertinent to their work assignments.  Information concerning the health and safety hazards of tasks performed by department staff is available from a number of sources.  These sources include, but are not limited to, Material Safety Data Sheets (MSDS), equipment operating manuals, container labels and work area postings.

RECORD KEEPING

Documents related to the IIPP are maintained in Human Resources.  The following records will be maintained for the period indicated, at a minimum:


Written IIPP






Indefinitely


OSHA Log 200-300 Forms




5 Years


Inspection Forms





3 Years


Investigation Forms





3 Years


Employee Training Forms



Personnel Records




Duration

of Employment 










Plus 3 Years



Training Sign-up Sheets



3 Years

Records Relating to Employee Communication and Enforcement



Safety Meeting Sign-up Sheets


3 Years



Employee Suggestions/Questions/Responses

3 Years



Disciplinary Actions




3 Years


All Other Safety Records




3 Years


Medical and Employee Exposure Records


Duration

 








of Employment










Plus 30 Years

MISCELLANEOUS

The following specific programs are part of the overall injury and illness prevention effort.  Each topic has its own written program and falls under this IIPP program:

· Bloodborne Pathogens

· Confined Space Entry

· Electrical Safety

· Emergency Action Plans

· Fire Prevention

· Forklift Operations

· Chemical Hazard Communication

· Hearing Conservation

· Lockout/Tagout

· Machine Safety/Equipment Usage

· Personal Protective Equipment

· Respiratory Protection

· Vehicle Safety

MAINTAINING THE IIPP

This IIPP will be reviewed at least annually by the General Manager, the Safety Committee and Department Mangers to ensure that the elements of the program have been effectively implemented and will make any changes needed and communicate the program status and changes made to management and to affected employees.

FORM 1

SAMPLE COMPANY, INC.

SAFETY COMMITTEE MINUTES

WEDNESDAY, JUNE 25, 2003

ATTENDANCE

Members Present:
Jeff Albright, Tammy Aldrich, Brent Dreibelbis,




Andy Haiflich, Rick Hutson, Brian Stockwell,

Dave Swanson, Don Wydrzynski

Call To Order:
The meeting was called to order at 10:35 pm by




Chairperson Dave Swanson

COMMITTEE REPORTS

Accident Review
Dave Swanson reported on four claims which




Occurred since the May meeting:

1. A ramp team member was injured while attempting to pull a very heavy ULD from a dolly onto a loader.  Our investigation revealed that another employee was

in the vicinity at the time but did not offer to help.  Further, the injured team member failed to request  help instead attempting to move the ULD by himself.  This injury was preventable. Ramp supervisors periodically review safe working practices with their

crews so injuries like this can be avoided.

2.  A forklift backed up striking a sort team member in the lower back and knee area, injuring the knee.  It was determined the driver was operating his fork in an unsafe manner and he was removed from operating the vehicle. Before the driver is able

to operate the fork again, he must go through training which will emphasize proper safety

procedures. This accident was preventable.

3.  While working with a position of freight, a sort team member tripped backwards over some pallets and injured his left shoulder. He informed his supervisor he was ok and declined treatment. Several days later, he experienced pain and sought treatment at a local emergency room.  No work time was lost by this employee.  Swanson pointed out that the employee should have informed his supervisor or Team Resources

prior to seeking treatment. All treatment for work related injuries must be directed by either Team Resources, the Health and Safety Coordinator, or in their absence, by

a member of management. It was determined this accident was preventable if the team member had exercised greater care.

4.  A sort team member reported pain in his upper left arm which was a recurrence of a similar injury incurred in late January, 2003. No causative factor was assigned to this injury. The employee is now working in the light duty program.

Facility Inspection


Don Wydrzynski committee delivered a follow-up report on facility/equipment deficiencies identified during the May committee meeting. Most of the  items, which were identified as needing repair, have been addressed. Doc said there were several areas which still need to be addressed:

1.  Bob Wycoff is taking bids to fix several major problems in the employee parking lot. Currently, we now have one bid of $11,000.00. Also, the sidewalk leading to the parking lot does not drain correctly and will be fixed so we can avoid any future injuries.

2.  The landing in the hallway leading upstairs from the truck dock is losing its rubber matting which could cause an injury to anyone using this stairway.  Arrangements are being made to fix this hazard.

3.  Rick Hutson suggested sort and ramp set up a numbering system for work reports which will enable GSE to do a better job of  tracking and prioritizing equipment in need of repair.

Incentive Program

Chairperson Glenn Garland was on vacation. The committee has identified  work groups which will participate in the safety reward program.  More work must be done to develop the actual prize system. Will be reviewed again at the July meeting.

Next Meeting

The safety committee will meet on Wednesday,




July 23, 2003 at 10:30 pm

Adjourned

The meeting was adjourned at 11:00 pm


FORM 2

Safety Performance Evaluation Record 

	Name: 
	Title: 

	Section: 
	Social Security #: 

	Date of Hire: 
	Supervisor: 


INSTRUCTIONS: This form is intended to be used with the official Performance Evaluation Form for this facility. 

It is a way for supervisors and employees to communicate about how work is being conducted. Supervisors can use it to make notes about their feedback to workers on their key responsibilities. They can also make notes about compliments they've received from clients about employees. Or, they can make notes of ways they've suggested employees can improve their work. This is also a good place for supervisors to record their offer of support such as training. 

The specific behavior should reference the appropriate key responsibility taken from the performance evaluation form. Supervisors and employees should meet at least quarterly to discuss this record. Employees are also encouraged to make notes on their performance using the form. Both should sign and date the form. The signing of this form doesn't mean you agree with the observation, only that the supervisor and employee have discussed it. Employees may be given a copy of this record. 

	Key Responsibility 
	Specific Behavior and Date 

	Follows safety guidelines and maintains safe working conditions 
	Positive Mary was observed taking time to put on her safety equipment and encourage others to do the same. When the other crew members commented that it was not necessary, Mary talked to them about the value of using the belt. 

Negative Mary was observed not using safety equipment. We discussed today the pros and cons of using the safety equipment required for her job. Although Mary expressed some frustration with taking the time to put the equipment on, Mary committed to following expectations. I will continue to observe proper usage of safety equipment

	Date: 

	Supervisor: 

	Employee: 


FORM 3

Safety Training Attendance Record

Program Presented: ________________________________________________________

Date: 




Trainer: 






	PRINT NAME
	DEPARTMENT
	SIGNATURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 (See Reverse)

1. What are the learning objectives for this program?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

2. How were these objectives met?

Examples (lecture, discussion, video, demonstration, etc.)

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

3. What information was covered in the program?

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

4. What prompted the program?

_____ Regulatory Need

_____ Employee Request

_____ Need from Incidents/Issues

_____ Annual Training

_____ New Equipment/Process

_____ Other ______________________________________________________
FORM 6
SELF-INSPECTION REPORT
DEPARTMENT/LOCATION:   _______________________________

INSPECTION DATE:               ____/____/____

LAST INSPECTION DATE:    ____/____/____


INSPECTION BY:  _______________________________

	
	YES
	NO
	N/A
	COMMENTS
	DATE
COMPLETE

	HOUSEKEEPING
	
	
	
	
	

	Work area clean and orderly?
	
	
	
	
	

	Floors clean and dry? Are spills cleaned up?
	
	
	
	
	

	Floors free from protruding nails, splinters, holes and loose floorboards?
	
	
	
	
	

	Aisles and passageways kept clear of obstructions, and in good repair, and clearly marked?
	
	
	
	
	

	Guardrails or covers in place for open pits, floor openings, tanks and ditches?
	
	
	
	
	

	Dock loading plates in place?
	
	
	
	
	

	
	
	
	
	
	

	FLOOR and WALL OPENINGS
	
	
	
	
	

	Ladderway and door openings guarded?
	
	
	
	
	

	Skylights guarded to prevent fall through?
	
	
	
	
	

	Open pits and trapdoors guarded?
	
	
	
	
	

	Temporary floor openings have standard railing or constant attendant procedure?
	
	
	
	
	

	Wall openings with >4' drop with standard railing?
	
	
	
	
	

	Open-sided floors, platforms, and runways with >4' drop guarded by standard railing and toe board?
	
	
	
	
	

	Stairways with four or more risers have a railing?
	
	
	
	
	

	Stairways sufficiently strong for usage?
	
	
	
	
	

	Stairways exceptionally steep?
	
	
	
	
	

	Stairways are adequately illuminated?
	
	
	
	
	

	Stair treads are slip-resistant and no excessive wear?
	
	
	
	
	

	
	
	
	
	
	

	MEANS of EGRESS
	
	
	
	
	

	Sufficient number of exits for safe emergency egress?
	
	
	
	
	

	
	
	
	
	
	

	
	YES
	NO
	N/A
	COMMENTS
	DATE
COMPLETE

	Exit routes are clearly marked and unobstructed?
	
	
	
	
	

	Emergency lighting for egress is operable? 
	
	
	
	
	

	
	
	
	
	
	

	PERSONAL PROTECTIVE EQUIPMENT 
	
	
	
	
	

	Required equipment provided, maintained and used? 
	
	
	
	
	

	PPE reliable and meets requirements? 
	
	
	
	
	

	Employees trained in PPE and use as required? 
	
	
	
	
	

	
	
	
	
	
	

	EMPLOYEE FACILITIES
	
	
	
	
	

	Drinking water available, and clean and sanitary? 
	
	
	
	
	

	Washing facilities are clean and sanitary?
	
	
	
	
	

	Toilets are clean and in good repair?
	
	
	
	
	

	Cafeteria facilities provided where toxic chemicals are used, and employees’ use the facilities?
	
	
	
	
	

	
	
	
	
	
	

	MEDICAL and FIRST AID
	
	
	
	
	

	Hospital, clinic, or infirmary nearby?
	
	
	
	
	

	Employees in each shift trained in first aid?
	
	
	
	
	

	First aid supplies replenished as used?
	
	
	
	
	

	Employees trained in CPR?
	
	
	
	
	

	 
	
	
	
	
	

	FIRE PROTECTION
	
	
	
	
	

	Fire extinguishers are sufficient in number as required, operable and fully charged? 
	
	
	
	
	

	Extinguishers are marked, mounted and accessible? 
	
	
	
	
	

	Sprinkler system inspected in last 12 months?
	
	
	
	
	

	18" clearance between storage and sprinklers?
	
	
	
	
	

	Emergency 9-1-1 procedures in place?
	
	
	
	
	

	Emergency evacuation plan in place?
	
	
	
	
	

	Special extinguishing systems inspected and in good operating condition?
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	YES
	NO
	N/A
	COMMENTS
	DATE
COMPLETE

	MATERIAL HANDLING and STORAGE
	
	
	
	
	

	Aisle clearance maintained for stock movement? 
	
	
	
	
	

	
	
	
	
	
	

	MACHINE GUARDING
	
	
	
	
	

	Machines guarded for operator hazard protection?
	
	
	
	
	

	Point-of-operation guarding in place?
	
	
	
	
	

	Belts and pulleys <7' from floor guarded?
	
	
	
	
	

	Spinning and moving parts guarded?
	
	
	
	
	

	In-running pinch points protected?
	
	
	
	
	

	
	
	
	
	
	

	ELECTRICAL 
	
	
	
	
	

	Machine electrical equipment properly guarded?  
	
	
	
	
	

	Portable hand tools grounded or double insulated?
	
	
	
	
	

	Junction boxes secure?
	
	
	
	
	

	Extension cord use minimized and cords protected?
	
	
	
	
	

	Lock-out/tagout program in place and in use?
	
	
	
	
	

	Employees trained in CPR?
	
	
	
	
	


ADDITIONAL COMMENTS
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


